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	Job Title:
	Fundraising and Partnerships Officer

	Reporting to:
	HR & Corporate Governance Lead

	No. of direct reports
	0

	Hours:
	30 hours per week (including occasional evening & weekend work)

	Place of work:
	YMCA Cornwall, Penzance (Hybrid working considered)


Job Purpose
To play a vital role in helping raise vital funds to support our work, with a particular focus on trusts and foundations – researching opportunities, writing and submitting funding applications, and keep funders engaged and informed.

The role also includes other key areas of fundraising, including corporate partnerships, events, and community fundraising, giving you the chance to demonstrate success across multiple income streams.

Duties & Responsibilities
Trusts & Foundations:

· Research potential trusts and foundations that could fund our work.

· Develop and maintain a database of opportunities including funders criteria, opening/ closing dates and accurate records of applications and funder communications.

· Prepare and submit funding applications and reports.

· Sustain and increase income from trusts and foundation, meeting funding targets as set out in the annual budget.

· Compile and submit funder updates, thank-you letters, and impact reports, maintaining and developing relationships with funders.

Corporate Fundraising:

· Research potential corporate supporters and sponsorship opportunities.

· Write proposals and updates.

· Work with the Communications & Marketing Coordinator to deliver high-quality stewardship communications.

Fundraising Events:

· Help organise and support YMCA Cornwall fundraising events and third-party fundraising.

· Liaise with supporters to help them meet their fundraising goals.

· Support the delivery of fundraising materials and event logistics.

Community Fundraising:

· Help promote and support local and community fundraising initiatives.

· Maintain accurate records of donations and supporter records.

· Maximise Gift Aid claims, ensuring they are submitted on time each year.

Other

· Represent YMCA Cornwall at meetings with Trusts and Foundations, Corporate Partners, Sponsors as well as attending networking events.

· To promote a positive fundraising culture within YMCA Cornwall.

· Develop and maintain a supporter database to ensure accurate record keeping and maximise supporter contact.

· Work closely with the Senior Management Team and other staff to identify projects, funding opportunities and information that can help inform funding proposals and reports.

· To produce fundraising reports as required for Finance and Board meetings.

General

· In conjunction with your line manager, to continuously develop the role to ensure that all tasks are being undertaken in an effective and efficient manner to meet the strategic aims and objectives of YMCA Cornwall.

· To contribute to, and be supportive of, young people’s involvement in our services and decision making.

· To be aware of legal responsibilities particularly with regard to Data Protection.

· Participate in monthly supervision meetings, the appraisal scheme and actively help in identifying your own job-related development and training needs.

· Ensure compliance with YMCA policies and procedures.

· To undertake any other duties that may be required and which are appropriate to the role.

Person Specification and Key Competencies

	Knowledge & Qualifications
	Essential
	Desirable

	Educated to A’ Level or equivalent
	X
	

	Certificate in Fundraising (or equivalent)
	
	X

	Knowledge of trends, techniques, best practices and legal requirements in relation to fundraising through Corporate Partnerships
	
	X

	Experience
	
	

	Proven track record of success in charity fundraising
	X
	

	Experience of initiating and building partnerships and relationships from scratch
	
	X

	Experience of managing and reporting on income and expenditure budgets
	
	X

	Experience of using databases to track and demonstrate progress
	X
	

	Experience of managing targets and deadlines
	X
	

	Experience of report writing using both qualitative and quantitative measures
	X
	

	Proven ability to write persuasively and effectively, tailored to different audiences
	X
	

	Experience of public speaking and giving presentations
	X
	

	Abilities, Skills and Competencies
	
	

	Excellent communication skills (telephone, email, written, face-to-face)
	X
	

	Ability to identify new opportunities and research them in a thorough and intelligent way
	X
	

	Excellent negotiation and influencing skills
	X
	

	Excellent interpersonal and networking skills
	X
	

	Proven ability to engage with service delivery functions and/or teams outside of fundraising to support income generation within a charity
	
	X

	Experience of managing stakeholder relationships, including at senior levels
	X
	

	Experience of writing bids, applications and reports
	X
	

	Well organised and reliable, with the ability to manage competing priorities and meet deadlines
	X
	

	Access to transport and able to travel and attend meetings, conference and events as required, including evening and weekends
	X
	

	Strong IT skills including Office 365 suite and databases
	X
	

	Personal Qualities
	
	

	A proactive, self-motivated and flexible approach with the ability to work independently and act on own initiative where appropriate
	X
	

	Ability to work effectively as a part of a team with a willingness to share knowledge and learning openly
	X
	

	Commitment to equality and valuing diversity and understanding of this applies within the parameters of this post
	X
	

	Able to respect the ethos and values of YMCA Cornwall
	X
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